ACCESSING THE WORK SEARCH LOG

PLEASE NOTE: THIS WORK SEARCH REQUIREMENT APPLIES ONLY TO CLAIMANTS WITH A NEW EMERGENCY
UNEMPLOYMENT COMPENSATION (EUC) CLAIM ON OR AFTER MARCH 25, 2012.
To find out if you are in this category,
see the Frequently Asked Question section at the end of this document.

Claimants can access the Work Search Log using several methods.
(1) Click on the link to access Nebraska Department of Labor (NDOL) Home Page and choose any of the three paths

below (a-c).
(8) Under heading for Workers, click on File for Unemployment or Log Your Work Search
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File for Unemployment
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(b) In the middle portion of the window, click on the icon “Log Your Work Search”

(2) To access your account on the Benefit Payment System, click on “Log Your Work Search” or “File a Benefit

Claim.”
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(4) In the Unemployment Insurance Sign In window, returning claimants sign into BPS entering SSN# & Pin
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(5) Once the cIalmant reaches the Work Search Log entry screen, enter all or part of the two required work search
contacts for the week indicated at the top of the screen.
(2) The employer name is required in each of the Employer Details.
(b) If the Date of Contact is entered, it must be a valid date.
(C) If the phone number is entered, it needs to be a completed phone number.
i. Claimants can cancel off this screen, but will lose information not submitted.
ii. Claimants can provide/submit partial information on this screen to modify or add to their
employer contact information up to the time the week closes (midnight Saturday).
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IMPORTANT:

Claimants must have a current claimed week in the Benefit Payment System to have a current week available to
record a work search. For instance, if a claimant has not claimed a benefit week because he or she just started a
claim, that claimant will not be able to log a work search. Once a week is claimed, the claimant will have until
the following Saturday at midnight to complete the work search.

ORDER OF EVENTS - example
l. Monday, March 26: Claimant files first EUC Tier 1 or Tier 2 claim
Il.  Sunday, April 1: Claimant claims the week of Sunday, March 25-Saturday, March 31
1l Anytime between Sunday, April 1-Saturday, April 7 at midnight: Time period during which claimant must
record his or her work search for the week ending March 31

The CLEAR button on this screen clears all fields. If the claimant has submitted information and goes back in and
presses the clear button, it will clear all fields. The claimant should then use the CANCEL button to get off this
screen. The claimant can go back in to the Work Search Log screen and the original submitted information will



still be there. If the claimant tries to submit after clearing the whole screen, a pop up message will appear
indicating that the Name of an Employer is mandatory. Note--The claimant must re-enter what was just cleared.

Examples of Error Messages:

Error message displays on the Benefits Main Menu screen if the claimant doesn’t have a current certified week.
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Error messages

(@) If the employer name is missing when the page is submitted.

Message from webpage rg|

1] E Mame of employer is mandatory
.

(b) If Employer Name is missing and the Phone Number is not complete when the page is submitted.
The Phone Number is not required entry, but if it is entered is must be a complete number.

Message from webpage

1 Mame of employer is mandatary
. Flease enter a valid Phone Mumber, Should be of Farmat BRE-HEE-RKRE,

(C) If the Employer Name is missing and the Date of Contact is not a valid date when the page is submitted.
The Date of Contact is not a required entry, but if it is entered is must be a valid date.

Message from webpage

Mame of employer is mandatory
] Please enter & valid Phone Mumber, Should be of Farmat xx-3ie-2,

(d) Pop up message when claimant uses the CANCEL button.

Message from webpage

9, ‘ouare about to cancel vour entry into the Work Search Log.
\_fr/ &l the infarmation vou have not submitted will be deleted.
Are vou sure vou wank to cancel?

| oK | [ Cancel




FREQUENTLY ASKED QUESTION:
“HOW DO | KNOW IF | HAVE A NEW EUC TIER 1 or TIER 2 CLAIM ON OR AFTER MARCH 25, 2012?”

Go to the screen where you normally enter your claim information and choose “View Your Claim Information.” Then

enter your Social Security # and Pin #.
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IN YOUR CLAIM INFORMATION, IF THERE IS AN ENTRY ON OR AFTER 3-25-2012 FOR “EUC EFFECTIVE DATE,” YOU ARE
SUBJECT TO THE WORK SEARCH LOG REQUIREMENTS.


https://uibenefits.nwd.ne.gov/BPSWeb/jsp/BPSClaimantWelcome.jsp
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1§ 46.00
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Overpayment Balance:
FAC Overpayment Balance

: Week |5 claimed but not yet processed,



